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RNCM Information Guide

Who we are and what we do

	Classes


	Document title


	Access

	Legal framework
	Articles and Instrument of Government
	Please contact the Archivist/Records Manager


	How the institution is organised
	Committee structure

Principal members of staff


	Please contact the Archivist/Records Manager
Please see the website: Meet our staff/ Directorate


	Location and contact details
	Staff lists
Address and maps
	Please see the website:
Meet our staff

Arranged by school and department
Please see the website: Visitors & Promoters/ Find us


	Partnerships
	Professional partners

	Please see the website: About RNCM/ Read about our professional partners


	Student Activities
	Information about the Students’ Union
	Please see the website: Study here/ Life at RNCM and in Manchester/ Students’ Union



What we spend and how we spend it
	Classes


	Document title
	Access

	Funding/income
	Summary of accounts 2009-10
Annual review 2009-10

	Please see the website: About RNCM/ Download RNCM 09/10 accounts

Please see the website: About RNCM/ Download RNCM annual review 09/10


	Budgetary and account information
	Summary of accounts 2009-10
Full accounts 

Revenue budgets

Capital expenditure budgets
	Please see the website: About RNCM/ Download 09/10 accounts

Please contact the Archivist/Records Manager
Please contact the Archivist/Records Manager

Please contact the Archivist/Records Manager



	Financial audit reports
	Financial audit reports
	Please contact the Archivist/Records Manager



	Capital programme
	Capital expenditure budgets

Capital expenditure plans
	Please contact the Archivist/Records Manager

Please contact the Archivist/Records Manager



	Financial regulations and procedures
	Financial regulations
	Please contact the Archivist/Records Manager



	Staff pay and grading structures
	Pay and grading structures
	Please contact the Archivist/Records Manager



	Register of suppliers
	Procurement documentation

	Please contact the Archivist/Records Manager



	Procurement and tender procedures and reports
	Procurement policies and tender documentation

	Please contact the Archivist/Records Manager



	Contracts
	Contracts

	Please contact the Archivist/Records Manager



	Research Funding
	Documentation regarding provision of research funding
	Please contact the Archivist/Records Manager


What our priorities are and how we are doing

	Classes
	Document Title
	Access


	Annual report
	Annual review 2009-10
	Please see the website: About RNCM/ Download RNCM annual review 09/10


	Corporate and business plans
	Corporate plan
	Please contact the Archivist/Records Manager


	Teaching and learning strategy
	Teaching and learning strategy
	Please contact the Archivist/Records Manager


	Academic quality and standards
	Quality Assurance Procedures

Student feedback results


	Please contact the Archivist/Records Manager
Please contact the Archivist/Records Manager


	External review information


	Information including the annual monitoring and review process

	Please contact the Archivist/Records Manager

	Corporate relations
	Sound Advice Scheme

	Please see the website: Alumni/ Sound Advice


	Government and regulatory reports
	Research Assessment Exercise results
QAA reports
	Please contact the Archivist/Records Manager
Please contact the Archivist/Records Manager



How we make decisions

	Classes
	Document Title
	Access



	Minutes from governing body, Council, academic boards and steering groups

	Minutes
	Please contact the Archivist/Records Manager


	Teaching and learning committee minutes
	Minutes
	Please contact the Archivist/Records Manager


	Minutes of staff/student consultation meetings


	Minutes
	Please contact the Archivist/Records Manager


	Appointment committees and procedures


	Minutes
	Please contact the Archivist/Records Manager



Our policies and procedures
	Classes
	Document Title
	Access



	Policies and procedures for conducting College business


	HR policies and procedures

Articles and Instrument of Government
	Please contact the Archivist/Records Manager
Please contact the Archivist/Records Manager


	Policies and procedures relating to academic services

	Regulations (including specific sections for programmes, examinations and library)

	Please contact the Archivist/Records Manager



	Policies and procedures relating to student services


	Regulations (including specific sections for programmes, examinations and library)
Student IT, email and internet policy

Examination procedures

Access Agreement
	Please contact the Archivist/Records Manager

Please contact the Archivist/Records Manager

Please contact the Archivist/Records Manager

Please see the website: Study Here/ How to Apply/ Access Agreement


	Policies and procedures relating to Human Resources
	HR policies and procedures
	Please contact the Archivist/Records Manager


	Policies and procedures relating to recruitment


	Job opportunities
	Please see the website: Job vacancies


	Code of conduct for members of governing bodies

	Code of conduct for members of the Board of Governors
	Please contact the Archivist/Records Manager


	Equality and Diversity
	Equality and diversity policy


	Please contact the Archivist/Records Manager


	Health and safety
	Health and safety policy
	Please contact the Archivist/Records Manager


	Estate management
	Estates strategy

Venue information
	Please contact the Archivist/Records Manager
Please see the website: Visitors & Promoters/ Tour the Building



	Complaints policy
	Freedom of information complaints procedure
	Please see the website:
Freedom of Information/ Freedom of information complaints procedure


	Records management and personal data policies


	Records management policy

Data protection policy

Freedom of information policy

Statement for students on Data Protection and Freedom of Information Acts
	Please see the website:
Freedom of Information/ Records management policy
Please see the website:
Freedom of Information/ Data protection policy
Please see the website: 
Freedom of Information/ Freedom of information policy
Please see the website:
Freedom of Information



	Research policy and strategy
	Research and enterprise strategy

RNCM Research 

Centre for Music Performance Research
	Please contact the Archivist/Records Manager
Please see the website: Research/ RNCM Research

Please see the website: Research/ RNCM Research/ Centre for Music Performance Research


	Charging regimes and policies
	Freedom of information policy
	Please see the website: 

Freedom of Information/ Freedom of information policy



Lists and Registers

	Classes
	Document Title
	Access



	Asset registers
	Asset register
	Please contact the Archivist/Records Manager


	Disclosure log
	Freedom of Information request log
	Please contact the Archivist/Records Manager


	Register of interests
	Board of Governors register of interests
	Please contact the Archivist/Records Manager




The services we offer

	Classes
	Document Title
	Access



	Prospectus
	Prospectus
	Please see the website: Request a prospectus
AND

Download our 2012-13 prospectus


	Services for outside bodies
	Book our musicians

Hiring rooms/venues at the RNCM


	Please see the website: Book our musicians

Please see the website: Conference & Catering/ Hospitality


	Course content
	Programmes of study information


	Please see the website: Study Here/ Schools & Courses



	Student support services
	Support services including all aspects of health and welfare


	Please see the website: Study Here/ Life at RNCM and in Manchester/ Student support services AND 
Study Here/ Life at RNCM and in Manchester/ Welfare and counselling



	Sports and recreational facilities
	Students’ Union
	Please see the website: Study Here/ Life at RNCM and in Manchester/ Students’ Union


	Museums, Libraries, and  Archives
	RNCM Collection of Historic Musical Instruments

RNCM Library

RNCM Archives 
	Please see the website: Research/ Historic instrument collection

Please see the website: Research/ Library

Please see the website: Research/ Archives



	Conference facilities
	Hiring rooms at the RNCM
	Please see the website: 

Conference & Catering/ Hospitality 


	Media releases
	Press and media
	Please see the website: Latest News/ View all news items
AND

RNCM Blog

AND

E-Newsletter



College Archivist and Records Manager, October 2011

